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Date Item Income* Expense* Amount of Cash on Hand 
 Balance from Previous Year   212.32 
9-2-01 Donation 12.00  224.32 
10-14-01 Shop purchase � adult awards  9.76 214.56 
10-29-01 Cookie Sale Profit              101.17 315.73 

If you require any assistance with your finance report, do not hesitate to call the council at 665-2225 or 1-800-373-3295 

Balance from Previous Year/ Beginning Balance �(See example above) 
This includes petty cash AND bank account balance 

 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

This section must be filled in completely before submitting form.   

Name_________________________Position__________________Service Unit______________________ 

Phone Number__________________ 

ACCOUNT NUMBER#___________________________ checking or savings (please circle one) 

Bank Name___________________________Location_______________________________ 
IMPORTANT: All monies over $50 must be deposited in a bank account.  Troop/Group funds should be banked in the name of the troop/group and the 

Girl Scouts of Southwestern New York.   The adults given authority to draw against the account must be registered members of GSSNY. 

Authorized Signers: 

                                        Name      Position 
______________________________________________ _____________COUNCIL STAFF*_________________ 

______________________________________________ _______________________________________________ 

______________________________________________ _______________________________________________ 

        *Must have at least one current council staff member on account as authorized user. 

Membership Year___________________

E  x  a  m  p  l  e 
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Date Item Income* Expense* Amount of Cash on Hand 
     

     
     

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

TOTALS
 

 
 

(A) 

 
 
 

(B) 

 
 
 

(A) � (B)** 
 
**Of the �Amount of Cash on Hand� documented, $__________is petty cash and $_________is deposited in a verifiable bank account. 
 
Remember to document: *INCOME - Cookie Profit, Booth Sale Profit 
                                           *EXPENSE � Shop purchases, Supplies, Snacks, Program Fees, Camping Fees, Field Trips 

By signing below, I affirm that the information submitted on this finance report is correct to the best of my ability.  I 

understand that incomplete documentation will not be accepted.  Receipts and bank statements will be furnished upon request.  

Any funds acquired by means other than the Fall or Cookie Sale were Council approved fund raising requests or sponsorship 

requests.    
Signature of person submitting form______________________________Date____________ 
 
 
 
 
 
 
 
 
 
 
 

Council Use Only �please do no write in this box 
 
________Bank Account(s) Verified                                 ________Council Shop Purchases Verified (if applicable)  
 
________Fund Raising Request(s) on file (if applicable)  ________Tripping Pack on file (if applicable) 
 
________Sponsorship Form on file (if applicable) 
 
I agree/disagree with the documentation submitted on this finance report.  If in disagreement, please attach documented concern 
 
______________________________________________________ __________________ 
  signature � title      date 

Please use additional form if necessary. 
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This form is submitted in addition to original Finance Report.   

Utilize this form only if more documentation space is necessary. 
Date Item Income* Expense* Amount of Cash on Hand 

Transfer ending dollar amounts from previous sheet to continue proper documentation 
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Date Item Income* Expense* Amount of Cash on Hand 
     

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

TOTALS
 

 
 

(A) 

 
 
 

(B) 

 
 
 

(A) � (B) 
 
**Of the �Amount of Cash on Hand� documented, $__________is petty cash and $_________is deposited in a verifiable bank account. 
 
Remember to document: *INCOME � Cookie Profit, Booth Sale Profit 
                                           *EXPENSE � Shop purchases, Supplies, Snacks, Program Fees, Camping Fees, Field Trips 

 
Attach this form to your completed Finance Report (pink form). 

Please use additional form if necessary. 
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DUPLICATE FORM AS NEEDED 


